Date: January 23, 2009

To: Business Managers, Parish Administrators

From: Training Department

Re: LOGOs: Changing GL Number and Name Change for Combined 2nd
Collection

How to change the Logos GL number description to reflect the new combined second
collection for Church in Latin America and Central/Eastern Europe.

Instead of adding a new GL number for the combined collection, we are going to
rename an existing account. The account we are going to change is the current Church
in Central and Eastern Europe Exchange account, GL number 2959.

To change the account description, go to:

General Ledger
Reports
Custom Reports
Click on “Change an Existing Account” and then click on “Next”
Scroll down to account number 2959 “Church in Central and
Eastern Europe Exc”
Click in the Description field and type the new name:
“Church Latin Amer & Central/East Eur Exc”

Due to a limitation on the length of the description in Logos, we have to abbreviate the
collection name.

After typing in the new description, click on “Done” to exit the “Change an Existing

Account” screen. Then on the next screen, click on “Cancel” to return the General
Ledger screen
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Before the name

change.

s Change an Existing Account

Selectthe account to modify (Rows with activity are highlighted)
Account Description Active |[Payroll [GL Sum =
2943-000-000-0000|Campaign far Human Development Exchandv»] [ Ll
2985-000-000-0000|Catholic Communications Exchange ] | J
2986-000-000-0000|Catholic Home Mission Exchange ] L
2947-000-000-0000(Catholic University of America Exchange ] il
058-000-000-00001village of St Josenh Exchange vl [ Ll
U2 9509-000-000-0000|Church in Central and Eastern Eurape Exc | ] | |
ZUR0-000-000-0000|Disaster Relief Exchange v [ ]
2961-000-000-0000(Easter Archdiocesan Seminarians Exchangdy] ] 7]
2962-000-000-0000|Fall Archdiocesan Seminarians Exchange il Ll
2863-000-000-0000|Holy Land Exchange 1 A >
L | o
You may make changes on Grid for Description, Active, Payroll and GL Summary
[[] Display Inactive Accounts
[ Select ] [ Dione ]

After the name change.

+Change an Existing Account

Selectthe account to modify (Rowes with activity are highlighted)
Descriptinn Active [Payroll [GL Sumr ~
2053-000-000-0000[Sampaign for Hurnan Development Bxchang) [ |
2855-000-000-0000 [Catholic Communications Exchange H ] :I
2956-n00-n00-onno [Catholic Horme Mission Exchange ] ]
2957-000-000-0000 [“atholic University of America Exchange [ [
7a52-000-000-goog [Millage of St Joseph Exchange 7 [0 o
2859-000-000-0000|“hureh Latin Amer & CenfrallEast EurExe [ [ ]
FOR0-000-000-0000 [CTEa= 8T FRENET EXCTANGE v ] ]
2861-000-000-0000 [Easter Archdiocesan Seminarians Exchangs) 7] [
29g2-n00-no0-onnno [ 8l Archdiocesan Seminarians Exchange ] ]
2863-000-000-0000(Hely Land Exchange 0 O s
L o
ou may make changes on Grid for Description, Active, Payroll and GL Summary
[ Display Inactive Accounts
| getect ||| Done |

Please contact Edward Rosser, erosser@archatl.com or Patrick Warner,
pwarner@archatl.com with any questions.

LOGOs: GL Number and Name Change for Combined 2nd Collection


mailto:erosser@archatl.com
mailto:pwarner@archatl.com

